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1. TACIIOPT KOMIIVIEKTA KOHTPOJIbHO-OHEHOYHbBIX CPEJICTB
1.1. Ob6aacTh NpUMEHEHHA
KOMIIIEKT KOHTPOJIBHO-OLICHOYHBIX CPEACTB NpEIHA3HAYEH Ul POBEPKH PE3YJITaTOB OCBOCHUS
Buaa npodeccuonanbHoil gesrensHoctd (BIIJ]) m cocraBustromux ero mpodecCHOHAIbHBIX H
O0IIMX KOMIIETEHIMH, OCHOBHOW MNpodeccHoHaNbHOM 00pa3oBaTeNbHON Iporpammsl (jnaiee
OIIOII), Bxomsmeit B coctaB ykpymHeHHoW Tpynnsl npodeccuit 09.00.00 Undopmatnka u
BblUMCJIUTeIbHAs TexHuka 1o npodeccun 09.01.03 Oneparop HHPOPMANMOHHBIX CHCTEM H
pecypcos.
®opmoil arrectanuu 1o NpohecCUOHAILHOMY MOAYNIO sBiseTcs AU(QepeHIIMpOBaHHBIN 3a4erT.
Hrtorom  auddepeHunpoBaHHOrO  3adera  ABISETCA  OJHO3HAUYHOE  PELICHHME:  «BHJ
npodeccuoHaIbHON JeSITEIIbBHOCTH OCBOCH/HE OCBOEH». dopma IIPOBEJICHUS
T pepeHIMPOBAHHOTO 3a4€Ta —BbIMOJIHEHUE IPAKTUUECKOTO 3aJaHHU .
KoMnieKT KOHTPOJIbHO-0LIEHOYHBIX CPEJACTB M03B0JIsieT OLleHUBATh:
ocBoeHue npodeccuoHanbHbIX komnereHui (I1K), coorsercTByronmx Buay npodeccuoHanbHOM
nesTenbHOCTH U 00mux komnereHmii (OK), B yact ux popMupoBanus B mporecce H3yueHus
IIM.01. BBOJl, OBPABOTKA TEKCTOBBIX JAHHBIX 1 CbOP JAHHBIX C
AHAJIOTOBBIX HOCUTEJENA TH®OPMAIIUA

ITpodeccrnonanbHble KOMIIETEHIIUU

Iloxa3zarenu OLICHKHU PE3YyJIbTaTa

IIK 1.1. BeimmonHATs BBOA H 00pabOTKY
TEKCTOBBIX JaHHBIX.

I[IK 1.2. Bemonnsate mnpeodpa3oBaHue
NAHHBIX, CBS3aHHBIX C HM3MEHEHUSIMH
CTPYKTYpBI TOKyMEHTOB.

I[IK 1.3. DBpmonHate pa3smMeTky u
(¢hopMaTupoBaHUE JOKYMEHTOB Pa3IMYHbIX
¢dbopmaros.

CbhopmupoBaH JOKYMEHT Ha OCHOBE 3aJaHHOTO
TEKCTa M HCXOIHBIX (DAilIoB B COOTBETCTBHH C
YCIIOBUSIMU (dbopMaTUpOBaHUS, pa3MeTKu u
cobmogenrueM  CTWias. JIOKyMEHT COXpaHeH B
YKa3aHHOM/yKa3aHHBIX (hopMaTe/hopMarax.

IIK 1.4. KonBepTHpoBaThb aHaJIOrOBBIE
JaHHBIE B IIU(POBBHIE.

IIK 1.5. BrimoaaaTe MOJArOTOBKY
nU(POBBIX NMaHHBIX I JaldbHEHIIeH
00pabOTKH M apXUBUPOBAHUSI.

[Tonyuensl u omudpoOBaHbl JAaHHBIE OT BHEIIHHUX
UCTOYHUKOB. OundpoBaHHbIe TaHHbIE 00paOOTaHbI B
COOTBETCTBUU C 33/IaHHBIMU KPUTEPUSIMHU KAuecTBA U
BBITIOJIHEHO WX apXWBHUPOBAHUE.




OO01mme KOMIIETEHIIAH

[Tokazarenu OLeHKHU pe3ynbTaTa

OK 01. BsiOupars cmocoObl pemeHus

- 00OCHOBaHHOCTh TIOCTAHOBKHM II€JIM, BBIOOpa U

3ama4 pOo(EeCCHOHATBLHOW JACSITENLHOCTH | MPUMEHEHHUSI  METOJOB M CIOCOOOB  pelieHus
MIPUMEHUTEIHHO K pa3IuYHbIM | TpOo(eCCHOHATBHBIX 3a/a4;

KOHTEKCTaM. - aJIeKBaTHAs OLIEHKA W CaMOOIICHKA 3PPEKTUBHOCTH

Y Ka4ecTBa BHINOJHEHUS MPOodeCcCHOHAIbHBIX 3a/1a4

OK 02. Hcnonb3oBaTh COBpPEMEHHBIC

CpeacTBa IIOMCKa, aHaJIn3a U | - UCMHOJB30BaHUE PA3IUYHBIX HMCTOYHHKOB, BKIHOYAs
MHTEPIIpETALNH uHbopMauuy, U | DJIIEKTPOHHBIE pPECypchl, Meauapecypcbl, VHTepHeT-
WH()OPMALIMOHHBIE  TEXHOJOTHH  JJIs | PECYPCHI, MEePUOIUYECKHE W3IaHUS no

BBIIIOJIHCHHUA  3aJa4 HpO(beCCHOHaHBHOﬁ
JACATCIIBHOCTH.

CIICOHUAJIBHOCTH OJId PCIICHUA HpO(l)CCCI/IOHaJIBHBIX
3aga4

OK 03. IlmanupoBaTh W peaIn30BBIBATh
COOCTBEHHOE  MPOQEeCCHOHATHHOE u
JUYHOCTHOE pasBuTHE,
MPESIPUHAUMATEILCKYIO JICITCILHOCTh B
npodeccuoHanbHOM cdepe, UCIOoIb30BaTh
3HaHHUS MO (PUHAHCOBON T'PaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX CUTYaIUIX.

- JIEMOHCTpalUs OTBETCTBEHHOCTH 3a MPUHATHIE
peleHus

OK 04. DddexkTuBHO B3aUMOIEHCTBOBAThH
1 paboTaTh B KOJUICKTUBE U KOMaHJIC.

- B3aMMO/IEHICTBOBATh c o0yJaromumMucs,
IpenojaBaTe/siMd U MacTepamMH B X0j€ OO0ydeHus, C
PYKOBOJIUTENSAIMU Yy4eOHOM M IPOU3BOJCTBEHHOMN
IIPAKTHK;

- 000CHOBaHHOCTb aHaiM3a pabOThl WIEHOB KOMaH[Ibl
(IOQYMHEHHBIX)

OK 05. OcymectBisiTh
MUCHbMECHHYIO

YCTHYIO H
KOMMYHUKAIIUIO Ha
rocyJlapCcTBEHHOM  si3blke  Poccuiickoit
denepanii ¢ y4eToM  0coOeHHOCTeH
COIMAJILHOTO W KYJIbTYPHOTO KOHTEKCTA.

- JIleMOHCTpHUpOBaTh IPaMOTHOCTh YCTHOM U NMUCBMEHHOM
peuu, - ACHOCTh (POPMYITHUPOBAHUS U U3T0KEHUS MBbICIIeH

OK 06. IlposBiusaTe  IpakKgaHCKO-
MaTPUOTHYECKYIO HO3UILIUIO,
JEMOHCTPUPOBATh OCO3HAHHOE IOBEICHUE
Ha OCHOBE TpaJULUOHHBIX
00I1I€YeTIOBEYECKMX IIEHHOCTEH, B TOM
qucie c y4e€TOM  TapMOHHU3ALMH
MEXHAIIMOHAIBHBIX W MEXPEIUTHO3HBIX
OTHOIICHUH,  TPUMEHATh  CTaHAAPTHI
AHTUKOPPYNILMOHHOIO IOBEJICHUS

- coOro/ieHue HOPM TOBEICHHUS BO BpeMs y4eOHBIX
3aHATUH u MIPOXOXKACHHUS yueOHOI U
IIPOU3BOJCTBEHHON IIPAKTUK,

OK 07. CopnelictBoBaTh COXpPaHEHUIO
OKpy>Karorien cpepbl,
pecypcocOEpeKeHUI0, TTPUMEHSITh 3HAHUS
00 W3MEHEHWW KJIUMara, TMPUHIUIBI
OepeKJIMBOTO MPOU3BOJICTBA, IP(HEKTUBHO
JICIICTBOBAThH B YPE3BBIYANHBIX CUTYAIIHIX

- 3¢ dexTrBHOE BbIMOIHEHHE MpaBuwil Th Bo Bpems
y4EOHBIX 3aHATUH, MPHU MPOXOXKIAECHUH Y4EeOHOH WU
IIPOU3BOJICTBEHHOMN NMPAKTHK;




OK  08. Ucnonw3zoBate  cpenctBa | - 3(PeKTUBHOCTD MCTIOIB30BATh CPEACTB (HU3UIECKOM
¢bu3n4ecKoil KyIbTyphl JUISI COXPAHEHUS M | KYIbTYpPhl Ul COXPAaHEHHUS U YKPEIUICHUS 310POBBS

YKpEeIUICHHsT  370pOBbSI B MPOIIECCE | IIPU BBHIMOJIHEHUH MPO(HECCHOHANTBHON IEATEIBHOCTH.
npoecCHOHATBHOW ~ JEATENBHOCTH U

HOJICP)KaHUsI ~ HEOOXOAMMOTO  YpOBHS
(U3NIECKOil MOATOTOBICHHOCTH

OK 09. Ilonb3oBaThcst mpodhecCHOHATBHOM | - 3¢ PeKTUBHOCTD HCIOJIb30BaHUS B
JOKYMEHTAIlell Ha TOCYJapCTBEHHOM M | MPO(ECCHOHANBHOM  NEATENFHOCTH  HEOO0XOIUMON
MHOCTPAHHOM SI3bIKax TEXHUYECKOM JOKYMEHTallMM, B TOM YHCIE Ha

AHTJIUUCKOM SI3BLIKE.

1.2 CucremMa KOHTPOJISAA M OLlEeHKH 0CBOeHusI nporpamMmmbl ITM.
1.2.1. Opranu3anusi KOHTPOJIS ¥ OLleHKH 0CBOeHHUs nmporpamMmsl ITM.
HToroBeIii KOHTPOJL OCBOEHHUs BHaa mnpodeccuoHanbHol nesreabHocTH (09.01.03 Omnepatop
HHGOPMANIMOHHBIX CHCTEM H PeCypPCoB OCYIIECTBIACTCS B BUAE MU (HEpeHIIMPOBAHHOTO 3a4eTa.
JuddepeHurpoBaHHbIN 3a4eT MPOBOIUTCS B BHJIE BBIIOJIHEHUS KOMILIEKCHOTO IPAKTUYECKOIO
3aJlaHusl Ha KOMIIbIOTEpE. YCIOBUEM MOJOXKHUTENbHON arrecTaluu (BUJ Hpo¢decCHOHaTbHON
JeSTeIbHOCTH OCBOEH) Ha Ju((epeHIMPOBAaHHOM 3aueTe SBISETCA IOJOKUTEIbHAs OLIEHKA
OCBOCHHUS BCEX MPOPECCUOHATBHBIX KOMIIETEHIIHIA IO BCEM KOHTPOJIMPYEMBIM ITOKA3aTEIIsIM.

[Tokazarenem OCBOCHUSI KOMIIETEHINI (0OBEKTOM OLIEHKH ) SIBIISICTCS MPOAYKT AEATEIbHOCTH.
VYcnoBueM nomycka K SK3aMEHYy SIBJISICTCSl MOJIOKHTeNbHas arrectauus nmo MJK (texkymas wu

MPOMEXYTOUHAsh  arrecTanus),  y4eOHOM  mpakThke  (IpOMEXYyTOYHas  aTTeCTalus),
IIPOM3BOJICTBEHHON MTPAKTHKE (IIPOMEKYTOUHAS ATTECTALIMS).

HUtorom  nuddepeHnrpoBaHHOrO  3ayeTa  SABIAETCS  OJHO3HAUHOE  pEIIEHUE:  «BH]
npodeccnoHaIbHON JIeSITEIIbBHOCTH OCBOCH/HE OCBOEH. dopma IIPOBEICHUS

Tu(hepeHIMPOBAHHOTO 3a4€Ta —BbIIOJIHEHUE IPAKTUUECKOTO 3aJJaHHUs.
[Ipu oTpuIAaTENbHOM 3aKIIOYEHHH XOTS OBl MO OJHOHW M3 MPO(EeCCHOHAIBHBIX KOMITCTCHIUH
IPUHUMAETCS PelIeHne «BU MPO(ecCHOHATBHON AEATEIbHOCTH HE OCBOEHY.



1.2.2. ®opMbl KOHTPOJISI M OlleHHBAHUS 3J1eMeHTOB npodeccuonaabHoro moayJsi [IM.00

JJIeMeHT ®opMa KOHTPOJISI U OLleHUBAHUSA
MOAYJIfAA
IIpome:kyTOUHAs aTTeCTANMS Texkyuuii KOHTPOJIb
MK 01.01 Qg QepeHIIMPOBAHHBIN 3a4eT
YCTHBIN Onpoc ((pOHTANBHBIH,
o WHJIUBUAY AJIbHBIN
MJIK 01.02 Qg QepeHIIMPOBAHHBIN 3a4eT AMBHIY "
KOMOWHHPOBaHHBIN);
MHUChMEHHas IPOBEpKa
(TecTpoBaHUE, TPOBEPOYHBIC
MJIK 01.03 Qg epeHIIMPOBAHHBIN 3a4eT paboTsL);
MpaKTHIEeCKast IPOBEPKa
(mpoBezeHME TPAKTHYECKUX PadoOT);
CAMOKOHTPOJIb Y B3aMMOIIPOBEPKA.
VII 01. Qg epeHIIMPOBAHHBIN 3a4€T
MpaKkTUYECKas MPoBepKa
[T 01. nuddepeHIIMPOBaHHBIN 3a4eT (mpoBeieHNE MPAKTHIECKHUX paboT);




2. OHEHKA OCBOEHUS TEOPETHYECKOI'O KYPCA TPO®PECCHOHAJIBHOI'O
MOAYJIAA MIK.01.01

2.1. Tekymas arrecranus nmo M/IK. 01.01
TEMA 1.1 ”HCTPYMEHTAPUI CO3JJAHUSA TEKCTOBBIX JOKYMEHTOB
TecrupoBanue

1. «KommnbroTepHas» TEeXHOJIOTHUS CO3/1aHUS TEKCTOBBIX JIOKYMEHTOB IO CPABHEHUIO C «OYMaXKHOM»
TEXHOJIOTHEN TTO3BOJISAET:

a) KOMMPOBATh IOKYMEHT 03 0COOBIX 3aTpat +

0) XpaHUTh TOKYMEHT

B) CHIDKATh 3aTPAThl HA TEXHHUKY

2. [IpocToii TEKCTOBBIN peAaKTOP MEIECO00Pa3HO UCTIOIB30BATh /ISl CO3/IaHUS:
a) KpaCOYHBIX OYKIIETOB

0) HEOOJBIINX 3aMETOK +

B) OTYETOB C UCIOJIb30BAHUEM IPaPUUECKUX IEMEHTOB

3. Ilpumep mpocTOro TEKCTOBOTO PEIaKTOpa — 3TO MPOrpamMma:
a) Excel

0) Word

B) brioknort +

4. OcHOBHAs YaCTh OKHA TEKCTOBOTO PEIaKTOpa, MpeAHa3HAYCHHAS I CO3AaHMsI IOKYMEHTa U
paboTHI C HUM:

a) pabouas ob6yactp +

0) craHaapTHAs TAHEIb HHCTPYMEHTOB

B) MIaHeNb UHCTPYMEHTOB DopMaTHpOBaHUE

5. IlpeumytiectBO pabOTHI € IEKTPOHHBIM IOKYMEHTOM, 110 CPAaBHEHUIO C PYKOITUCHBIM:
a) KOHTPACTHOCTh U300PaKEHUSI

0) yCTOHYMBOCTb K (PU3MUECKUM BO3IEHCTBUAM

B) Y100CTBO pelakTUPOBaHUS +

6. TexcToBBIN IpoLIECCOP HELlEIeCO00Pa3HO UCIIOIB30BATh [Tl CO3aHUS:
a) JOKYMEHTOB C Pa3IMYHBIMU BUAAMU U pazMepamu mpudra

0) mporpaMMHOTO Kojia +

B) PEKJIaMHBIX OYKJIETOB

7. CipaBouHast UH(GOpMAIIHsI O PEAAKTUPYEMOM JOKYMEHTE B TEKCTOBOM IPOLIECCOPE BHIBOIUTCS:
a) Ha CTaH/IaPTHON NaHen UHCTPYMEHTOB

0) B CTPOKE COCTOSIHHS

B) B paboueit obmacTu +

8. I[Ipumep TeKCTOBOTO mpoLeccopa:
a) Word +



0) biiokHOT
B) Excel

9. JI71s MOATOTOBKY Ta3eT, )KYPHAJIOB U KHHT':
a) TEKCTOBBIE PENAKTOPbI

0) TEKCTOBBIE MTPOIIECCHI

B) M3/IaTEIIbCKUE CHCTEMBI +

10. s co3manusi 1 00pabOTKU TEKCTOBBIX JTOKYMEHTOB:
a) TEKCTOBBIE ITPOLIECCHI

0) TEeKCTOBBIC PEIAKTOPHI +

B) U3/1aTEIIbCKUE CUCTEMBI

11. Ins co3nanus v pelakTUPOBAHUS JOKYMEHTOB:
a) TEKCTOBBIE ITPOLIECCHI +

0) U31aTeIIbCKNUE CUCTEMBI

B) TEKCTOBBIC PEIAKTOPHI

12. DneMeHT JOKyMEeHTa, 3aKOHUYEHHBIH [0 CMBICITY (PParMEHT U3JI0KESHHUSL:
a) CTpoKa

0) abzarr +

B) pazzen

13. CuMBOJIbHBIN CTPYKTYPHBIN JIEMEHT JIOKYMEHTA:
a) cTpoka +

0) pazaen

B) ab3arg

14. KpymHast cTpyKTypHas €IUHHIA JOKYMEHTA, YacTO COCTOSIIIAs U3 IJ1aB U maparpados:
a) paznen +

0) ab3arg

B) CTpOKa

15. OnHa U3 OCHOBHBIX CTPYKTYPHBIX €IMHUI] TEKCTOBOTO IOKYMEHTA:
a) CI0BO +
0) omuoOKu
B) anurpad

16. OHa U3 OCHOBHBIX CTPYKTYPHBIX €IMHUI] TEKCTOBOTO IOKyMEHTA:
a) MOCJIeCIOBHE

0) cTpoka +

B) anurpad

17. OnuH n3 cnenuanbHBIX KOMIIBIOTEPHBIX MHCTPYMEHTOB JUISl CO3/JaHUS TEKCTOBBIX JOKYMEHTOB!
a) TEKCTOBBII peKUccep

0) TEKCTOBBIN AUPEKTOP

B) TEKCTOBBIN peIaKTop +



18. OnuH U3 crenuanbHbIX KOMIIBIOTEPHBIX HHCTPYMEHTOB JIJISl CO3/1aHUs TEKCTOBBIX IOKYMEHTOB:
a) TEKCTOBBIM CENEKTOP

0) TEeKCTOBBIN TTpOIIECCOpP +

B) TEKCTOBBIH POTOP

19. OuH U3 crienUaTbHBIX KOMITBIOTEPHBIX HHCTPYMEHTOB JUISI CO3/ITAaHUS TEKCTOBBIX IOKYMEHTOR:
a) u3arenbckas cdepa

0) U3aarenbcKas yacTuia

B) M3JaTeNIbCKasl cucTema +

20. ITporpamma Microsoft Word 2010 — ato:
a) mporpaMMa Jiisl CO3J[aHus MOJIeJIei

0) TEKCTOBBIN peaaKkTop +

B) rpapuueckuii penakTop

21. Yto Takoe TEKCTOBBIN PEelIaKTop:

a) mporpaMma Juis CO37aHus, peAakTHPOBaHUs, (OpMATUPOBAHHS TEKCTOBON HHPOpMAIIH +
0) mporpamma yrpasienus pecypcamu [1K mpu co3manum 10KyMEHTOB

B) IIporpamMma aBTOMaTHYECKOTO MEPEBOIA C CUMBOJIMYECKUX S3BIKOB B MAIITMHHBIE KOJIbI

22. MeXCUMBOJBHBIN HHTEPBAII:

a) paccTosiHUE MEXy a03alaMu TEKCTa
0) paccTosiHEEe MEXy CTPOKAaMH TEKCTa +
B) pacCTOSIHHE MEXTy OYKBaMH TEKCTa

23. JIro0oii, naxe caMblif MPOCTEHIIIHI, JOKYMEHT COCTOUT U3 Pa3IHYHBIX:
a) hbopm

0) yacTeit

B) pa3ziesoB +

24. Pazgen MOXET COAepKaTh:
a) 4acTu

0) moxpaszaensl +

B) (OpMBI

25. Homep mojpasena cCOCTOUT U3 HOMEPOB pasjiela U Moapas3/ela, pa3ieIeHHbIX:
a) Tupe

0) 3ansAToi

B) TOYKOM +

26. Paznensl, nosxpasaesbl 10JKHBI UMETh:
a) hopmbl

0) 3aroJ0BKH +

B) OTCTYTIbI

27. Pa3nu4aroT 3aroJ0BKU Pa3JieNoB TAKOTO YPOBHS:
a) 1-ro +
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0) OCHOBHOTO
B) TJIaBHOTO

28. Iloxpaszaensl JOMKHBI UMETh HYMEPALIUIO B!
a) mpejenax IByX pasziesioB

0) mpezeax oJHOTO pasjena

B) IpeJeiax Kaxa0ro paszaena +

29. KaxpIii pa3zies1 TEKCTOBOTO IOKYMEHTA CJIeAyeT HAUYMHATD:
a) C OKOHYAHUs CTApOro pasjena

0) ¢ 60JbII0¥ OYKBBI

B) C HOBOTO JIUCTA +

30. [Toxpasnen aBnsiercs:
a) OKOHYaHHUEM TEKCTa

0) MPOIOKEHUEM TEKCTa +
B) HAYaJIOM TEKCTa

Tema 1.2. BHeapeHue B JOKYMEHTBI TaOIUL M WIUTFOCTPALIUH.
TECTUPOBAHUE

Yacte A
1. Coenacuwi u vl ¢ ymeepoicoenuem: ¢ madauyax \Word moowcno denamo ebluucienus.
A. na, Bcerma
b. Her
B. na, eciii moMeIeHbI YHCIIOBBIE JAHHBIE
I'. na, eciu MOMEIIEHBI YHUCIIOBEIE, IEHEXKHBIE, TPOLICHTHBIC TaHHBIC
2. Jlnsa 0obasnenuss HOBOU CMPOKU 8 KOHYe MAOIUYbL MOHNCHO 80CNOIb308AMbCS KIAGULLELL:
A. Tlpoben
b. Enter
B. Insert
I'. Tab
3. Cozoanue mabauy npoucxooum 8 nyHKme MeHio.
A. BcraBka
b. Bun
B. ®opmar
I'. Tabnuma
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4. Jlna cozoanus wabioHa 61aHKa cO CLOACHBIM HOpMamuposanuem Heobxo0umo 6Cmasums 8
OOKYMeHm:

A. pUCYHOK

b. xanp

B. Tabmumy

I'. pamky

5. Ilepexoo u3 sauellku 6 AYeUKY 6 mabauye OoCyWecmeiiemcs Haxcamuem Kiasuul
(KomMOuHayuu Kiasuwut).

A.Tab+Enter

b. Enter

B. Shift+Ctrl

I'. Tab

6. Obvexm nosgonawuil Hocums gopmyavt 6 dokymenmot WOrd, nazvisaemesi:

A. Microsoft Grsph

b. Microsoft Map

B. Microsoft Equation

I". Microsoft Excel

7. Umo ne mooicem naxooumscs 6 sauetike maoauywl?

A. TekcT

b. uncna

B. rpaduka

I'. Mmy3bIKa

8. [ns 6vicmpoti u y0ooHou pabomsl ¢ mabaUyaMu UCNOIb3YEeMCs NAHeNb UHCIPYMEHMO8.

A. Gopmbl

b. TabnuIbl ¥ TPaHHUIIBI

B. ¢opmarupoBanue

I'. pamkn

9. Ina yoanenus gvloenienHol madauybl GblNOIHAIOM OeUCmBUsL:

A. Backspace

b. Delete

B. Esc

I'. Tabnuna — ynanutp — TabauIy

10. Asmonoobop wiupunvl cmoadyo8 He NPOU3BOOUMCs O NApaAMempy:

A. IOCTOSHHBIN
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b. makcumanbHbIN

B. no conepxumomy

I'. no mmpuHe okHa

11. Ilpooonsicume ppa3zy:

OOBEKT, COCTOSIINIA U3 CTPOK U CTOJIOIIOB ...

12. Ilpooonsicume ¢ppa3zy:

OCHOBHBIM CTPYKTYPHBIM 3JIECMEHTOM TAOJIHIIBI SBISCTCS ... .

13. Ilpooonsicume ppa3zy:

Co3naHue Ta0uuI] MPOUCXOAUT Yepe3 MMYHKT MEHIO ...

14. Kakx Ha3vleaemcsi npoyecc USMEHEHUs WUPUHbL (8blCOMbL) CMPOK  (cmoadyos),
00veduHenue u pazouenue sueek madauysvl, 00dasienue Ul yoaieHue Cmpox u cmoaoyos?

15. Coomnecume nukmoepammy u ee QyHKYuro:

1 | A | Jo6aButh Tabmuiry

2 :E | b W3meHuTh HallpaBiIeHUE TEKCTA
3 l l ﬂ- B BbIpOBHATE BBICOTY CTPOK

4 | E:| | ' | O6beauHeHHE TUeEK

Yacts C (32 KOMIIBIOTEPOM)
Heo6xoanmMo co3aathk TabNUIly ¢ pacliCaHUEM YPOKOB Ha HEJIEIIO.
1 mar: onpeneneHne CTPyKTYpbl TaOIULIBI
- 1o cToJIOIaM OynyT pacnpe/eneHbl JHa Heaenu (6 THei)
- 10 CTPOKaM — HoMepa ypoKoOB (7 ypOKOB)
- C YYETOM 3arojOBKOB TabJHIIa JOJKHA COlepKaTh 7 CTOJIOLOB U § CTPOK
2 mar: cozjaHle MakeTa TabIuLbl
3 miar: BBOJ| IaHHBIX B STYEUKH TaOIHIIBI (IPOU3BOJILHBIH)
4 mar: ¢popMaTupOBaHKE JAHHBIX:
- BBIJICJIUTH TIEPBYIO CTPOKY,
- MO3UIIMOHUPOBATH 1O LIEHTPY,

- 3a1aTh IMOJIY>KUPHOC HAUCPTAaHUC,
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- U3MEHUTH PETHCTP, CIENATh BCE OYKBBI IPOIMCHBIMH,
- BBIJICTIUTH TIEPBBII cTONOEII,

- IO3ULIMOHKPOBATE I10 LIEHTPY,

- 33/1aTh TOJIY)KHPHOE HaYePTaHUE,

- U3MCHUTH PETUCTP, CHIENIATh BCE OYKBBI IPOIUCHBIMH;
- mpudt Tekcra B Tabnuie ycranosuth Arial,

- pasmep mpudra 16.

- BBIICIIUTB TPETHUil cTONOEII,

- 33/1aTh KypCUBHOE HaYEePTaHHUE.

5 mar: coxpaHeHue paboThl B IMYHOW MAIKe MO CBOCH (pamminei.

Kurou k tecry:

Ne Yacms A
1 |B
2 | T
3 |T
4 | B
5 |T
6 |B
7 | T
8 |b
9 |T
10 | b
Yacmov B
11 | TaGauua
12 | aueiika
13 | Tabmuma
14 | penakTupoBaHue
15 | 1-T, 2-B, 3-b, 4-A

2.2.

IMpome:kyrounas arrecrauust mo M/IK

Hpe,I[MeTOM OIICHKH OCBOCHMHA MI[K SABJIAOTCA YMCHUS U 3HAHUA.

JAudppepennupoBannbiii 3a4er 1o M/IK npoBoauTcs ¢ y4eTOM PE3yNIbTAaTOB TEKYIIETO KOHTPOJIS:

OO0yuaromuiicsi, UMEIOIIHNN CpeTHU OaiT «5», 0CBOOOXKIAETCS OT BBIMOJHEHUS 3aJaHUI HA 3a4eTe

e Pe3ynbpTaToM BBIMONIHEHUS npakTHueckux padot Ne I131-11311

" IOJIYYaCT OLCHKY «OTIIUYHOY.

OOyuaromuiicsi, UMEIOIINKN CpeaHuil 6amt «4», 0CBOOOXK1aeTCs OT BBIMIOJHEHUS 33aJJaHui Ha 3a4eTe
U TOJY4aeT OLEHKY «Xopolio». Ecnu oOydarommuiics mpeTeHayeT Ha MoTydeHne 0osiee BBICOKOM
OIICHKHW, OH JOJDKCH BBHITIOJHUTH 3aJaHusl Ha 3adere. llepedeHb 3aJaHWil OmpenessieTcs B

3aBUCUMOCTH OT PE3YJIbTATOB TEKYILIETO KOHTPOJIS.
Bce ocranbHbie 00ydaromyecs BBIMOIHSIIOT BCE 3aaHUs

2.2.1 3apaHus IS IpoBeeHUs MpoMe:KyTouUHoil aTTecTanun mo MJIK 01.01

Co3naHue 1eJI0BOT0 JOKYMEHTAa, CO31aHne Ta0JInII.
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Bapuantl

banx’c Ceugpm Cucmemc

Mockaa, np-T Bepnanackoro, 1. 53 busnec-Lientp «/Ipyx6a», 21-

H dTax

+7(095) 432-5779, 432-57803

E-Mail root@bssys.com

+7(095) 432-9917

URL: www.bssys.com

Kouncrpykrop cucrem SAHNIMINEHHOI'O 9JIEKTPOHHOI'O

JOKYMEHTOOBOPOTA

Enunas Kopnoparusnas Cucrema Jiexktponnsix Pacuero BS-CLient

BS-CLient mnpencraBiser co0Oli  OTKPBITYIO

KOMIUIEKCHOTO  YJaJI€HHOTO JIOKYMEHTOOO0OpoTa OaHKa.

CUCTCMY IIOCTPOCHHUA

AJIMUHUCTPUPOBAHNE

CUCTCMbl HC YCIIOXHACTCA IIPpH YBCIMYCHHMM 4YHUCIa YAAJICHHBIX ITYHKTOB.

HeﬁCTBHTGHBHO, 6y,[[y‘-II/I OJHWH pPa3 YCTAHOBJICHA Y KIIMCHTA, CHCTCMAa MOXKCT

OOHOBJIATH caMa ce0s YAAJIICHHO 110 KOMaHIaM 13 OaHKa.

B kauecTBe roToBhIX penieHuid B cucreMe BS-CLient mo enquHbIM cTaHmapTaM yxe
peaIN30BaAHBI

Kianenrt 6anka baHK-KOppEeCIOHAEHT

V naneHHas miomagka dunman 6aHka

Jns Bamiero yaoOcCTBa TPHUBEICHO OIJIABJICHHWE C TeM, YTOOBI BBl MOTJIHU

O3HAKOMUTLCA CO BCEM MATCpUATIOM HIIM TOJIBKO C 0COOEHHO HHTCPCCYIOIIMMHA BacC

MoJIpa3/IeIaMHu.
[Tompasznen Onucanue
. OO611ast xapaKTepUCTUKA CUCTEMbI, CPABHEHUE PA3JIMYHBIX CHUCTEM
«bank-KnuenT»
5 Ocobennoctu BS-CLient, Beigensioniye ee u3 Jpyrux CUCTEM
«bank-Knuen»
3 KoMruiekT moctaBku u IeHOBasI MOJTUTHKA
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Bapuanr 2

NudopmarmonHoe nucbMo
Merononoruss IUIaHUPOBAHMUS MaTepuaibHBIX pecypcoB mnpousBojactea (MRP)
o0ecrieunBaeT CHUTyalUlO, KOIJIa KaXIblil JJIEMEHT MPOM3BOJACTBA, Kaxjas

KOMIUICKTYIOIasa ACTalb HAXOAUTCS B HY’KHOC BPEMSA B HY’KHOM KOJIMYCCTBE.

Ha ocHoBanumn BXOIHBIX JaHHBIX MRP-cucTema BeITIOTHSICT CJICaAyromue orncpamnmuu:

" ompenenseTcs KOJWYECTBO KOHEUHBIX JaHHbBIX M3JETUHN IS KaXI0ro nepuoaa
BPEMEHU IIIIaHUPOBAHUS;

" K COCTaBY KOHEUHBIX U3/EIUN JOOaBISIOTCS 3aaCHbIC YaCTH;

" omnpenenseTcs 001as NOTPeOHOCTh B MaTEpUANIbHBIX PECYPCaxX B COOTBETCTBUU
BEJJOMOCTBIO MAaTEPUAJIOB U COCTaBOM U3JCIINS;

* o0mas mnoTpeOHOCTh MaTepUanoB KOPPEKTUPYETCS C YYETOM COCTOSIHUSA
3anacoB JJIsl KaKJI0ro Neproja BpeMEHU MIIaHUPOBAHUS;

* ocyulecTBisieTcd (OPMUPOBAHME 3aKa30B HA IONOJHEHWM 3alacoB C y4ETOM

H€O6XOI[I’IMOFO BPCMCHMU OIICPCIKCHUA.
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Bapuant 3

AKT cpauu-npuema padot (ycmyr) Ne 15

MockBa «25» 11 2019 .

OOOQ «IIporpeccy, UMeHyeMOe B JalbHEHIIEM «3aKa3uyuK», B JTUIIE T€HEPATLHOTO
nupekropa B. 1. MapkoBa, 1€eMCTBYIOIIEr0 HA OCHOBAaHUM yCTaBa, C OJTHOM CTOPOHBI,
u OO0 «IIpaBoBuK», IMEHYEMOTO B JanbpHeleM «cnomHuTensy, B aule
resepanbHoro qupekropa A. B. ['opaeeBa, 1eCTBYIOIIEr0 HA OCHOBAHHUH YCTaBa, C
IPYroi CTOPOHBI, NOAMKUCAIN HACTOSIIUI aKT O TOM, 4TO VICoJIHUTENb OKa3all, a

3aKa3unK IPUHSUT KOHCYIBTAIIMOHHBIC YCIYTH COTJIacHO AoroBopy Ne 43/7 ot
18.09.2019.

yCJ’IyTI/I OKa3aHbI ITOJHOCTBIO UM HaJICKAIIUM 06pa30M.
Hp€T€H3I/Iﬁ CO CTOPOHBI 3aka3umnka K VIcrmomHuTe 110 HE UMEETCS.

CroumocTh oka3zanHbIX yciyr coctasisger 118 000 (Cto BocemMHaAaTh ThICAY) P.
00 k. (B Tom uncae HJIC 18% -- 18 000 p.).

Or 3aka3uyunka Ot UcniomHuTens

B. 1. MapkoB A. B.Topnees
M.IL M. II.

Cxema npouecca ynpabJieHUs

A A

Ynpasnawuwaa noacuctema ynpasieHma — Cy6'bE'I-(T NMPUHATUA peLlleHnA

A

YnpasneHyecKkue
peweHus (npamasn
CBsi3b)

— =

Ynpasnawuwaa noacuctema ynpasieHma — 06BbEKT UCMONHEHUA peweHnA

Nudopmauus o6
NCMONHEHUN
peleHns
(obpaTHan cBA3b)

y Vv
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Bapuant 4

Yr1Bepxaaro

I'enepanpHbIi TUPEKTOP

OO0O «IIporpecc»
B. 1. Makapos
10.11.2019
OTYET o npoBeneHn# opUIHATHHOTO
O6ena ¢ npeacrasnenusmMu 3A0 «lIpectmx»
Ne «9 »

11 2019 .

VYuactHuky obena:
Ot OO0 «lIporpecc» - HauanbHUK pexsiamMHoro oraena M.IO. Konnpamosa.
Ot 3A0 Ipectmx» - kommepueckuit nupekrop C. P. Kosanes;

3aMECTUTEIIb JUPEKTOPA IO CBA3SAM C O6H_IGCTBGHHOCTLIO B. P. Turosa.

Tema neperoBopos:

OpraHu3aliysi COBMECTHOTO IMPOU3BOJICTBA MPOIYKIIMH U 00CTYKMBAaHUE BO3MOKHOCTU MTPOBEACHUS
COBMECTHOM PEKJIAMHON KOMITAHUU.

ITporpamma: 05. 11. 2019: neperosopsr 9.00 — 17.00; o6ex 13.30 — 15.00.

[Toanmucu OTBETCTBEHHBIX JIUIT (M. 1O. Konppamosa)

(Iloonucwv)

Cxema ABTOMATH3HPOBaHHAs (popMa OyXraJTepcKoro yuera

| X03ANCTBEHHbIE onepaunn I

MepBUYHbIE LOKYMEHTbI YcTporicTBa peannsaumm nHbopmaumm

v

YCTpoIcTBa py4yHOro nepeHoca AaHHbIX Ha
MalLMHHbIe HOCUTEeNn

¥

ba3sa NoCTOAHHbIX U nepemeHHbIX AaHHbIX

v

OT4yeTHbIE U CnpaBoO4YHblIE MalLWNHOIrpammbl 1 BUOEOTPaMMbl
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Bapuant 5

AKT 00 yHHUYTOXKEHUHU JOKYMEHTOB, CPOK XpPaHECHHSI KOTOPBIX HUCTEK

r.MockBa

DKcrepTHasi KOMHUCCHUS B COCTaBe:
-IpeJiceaTeN b KOMUCCUU: HcTIoMHUTENbHBIN AupekTop C. C. Anapees;
-4JIeHbl KOMUCCHUU: TJIaBHBIN Oyxrantep A. . Opios;

-Ha4aJIbHUK OTACJa I[OKYMCHTOO60pOTa II. P. .HCBI/IHa, coCTaBuiia HaCTOHH_[I/Iﬁ aKT O TOM, 4TO
COrjiaCHO OITHMCH, YTBep)I(IIeHHOﬁ aKTOM

No 1 ot «20» 01 2019 r., ObLTM YHUUYTOXKEHBI JOKYMEHTBI, CPOK XpaHEHHUS KOTOPHIX UCTEK.

B npucyTcTBUM WiIeHOB KOMUCCHUU YKa3aHHbIE JOKYMEHThI ObUIM IepeiaHbl i NepepaboTKu Kak
Makynarypa 3AO «YTuib» no HakiaaaHoi ot «25» 01 2019r. Ne 16.

[Tpunoxxenue: HaknaaHas Ne 16 ot 25.01.2019.

[Ipencenarens komuccun  C. C. Anapees (moamnuce)
UieHpl KOMUCCHUMU: A. H. Opinos (moanuce)

I1. P. JIeBuna (moAnuch)

Cxema. Il1aHupoBaHMe MaTepHAJIbHBIX PECYPCcOB M IPOU3BOACTBeHHbIX MomHocTeli MRP

lNnaHmnposaHue MnaHuposaHue MpeaBapuTeNbHbIN
pecypcos nponssoacTea OloaKeT 3aKynoK
MpeaBapuTeNbHbIN
YnpasneHue / \ : ¢ :
rpaduK 3arpyskm
crnpocom P pyv
MOLLHOCTEMN
YnpasneHue CoctosaHue 3anacos
3anacamu
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KPUTEPUHN OHEHUBAHUA

Hroro, Onenka

0aJ1J10B

50-45 5 (OTIMYHO)

45-40 4 (xopomio)

40-35 3 (yIOBIETBOPUTEIHHO)
35-30 2 (HeyIOBJIETBOPUTEIHHO)

3. OHEHKA OCBOEHUA ITPAKTUK TIPO®ECCHUOHAJIBHOI'O MO YJIA

3.1. OuenuBaroTcs ciaenywoume npodeccuoHaJIbHble KOMIIETEHIMH:

Kon HaumeHoBaHUe BUI0B /1eATEJIbHOCTH U NPO(EeCCHOHATBLHBIX KOMIIETEH Uil

IIK 1.1. | BemonusaTts BBoA U 00pab0OTKY TEKCTOBBIX JaHHBIX.

IIK 1.2. | Bemonnsate npeoOpa3oBaHuE MAHHBIX, CBA3AHHBIX C M3MEHEHUSIMU CTPYKTYpbI
JIOKYMEHTOB.

IIK 1.3. | Bemonusats pa3metky u ¢hopMaTUpOBaHUE JOKYMEHTOB pa3iNdHbIX (opMaToB.

IIK 1.4. | KoHBepTHpOBaTh aHAJIOTOBBIC JAHHBIE B ITU(POBBIE.

MK 1.5. | BemonHATs MOATOTOBKY HU(GPOBBIX JaHHBIX JJs JalbHEWmed o0paboTku u

APpXHUBHUPOBAHUS.

CdopMmupoBaHHbIe YMEHUSI:

Bnaners
HaBBLIKAMH

Habopa U pelakTUPOBAHMSI TEKCTA;

BBITIOJTHCHHMSI ONIepannii ¢ pparMeHTaMH TEKCTa;

CO3AaHUA CIIOKHOT'O MHOT'OCTPAHUYHOTO JOKYMCHTA,

CO31aHuA U pCAAKTUPOBAHUA NOKYMCHTOB B 00JTaYHBIX CCpBUCAX;

CO3aHuA CIIMCKOB PUCYHKOB, JIUTCPATYPHBIX UCTOYHUKOB U OFHaBHeHHﬁ;

pa3MeTku U (HopMaTUPOBAHUS JOKYMEHTOB;

odopmIIeHUS TOKYMEHTOB TaOJIUIIaMHU;

paboThl B TAOJIMYHBIX MPOLIECCOPAX;

CO31aHUA HOBBIX U UCIIOJIb30BAHNUEC CTAHAAPTHBIX 1a0JIOHOB HAOKYMCHTOB;,

COXpaHEHMsI JOKYMEHTOB B pa3IMYHbIX HUPPOBBIX popmaTax;

COXpPaHCHUA JOKYMCHTOB B 001aYHBIX XpaHUIAIIAX,

COBMECTHOM paboThI B IpyIIe PeJaKTOPOB;

npeoOpa30BaHMsl ¥ IEPEKOMITOHOBKH JTAHHBIX;

NPUMEHEHHUS K TEKCTY TOKYMEHTa CTHIIEH U IPYTUX CPEeICTB OPOPMIICHHUS;

COXpPAaHCHUS, KOIIMPOBAHUA U CO3JaHUA PE3CPBHBIX KOITHI JOKYMCHTOB;,
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CKaHHPOBAHMUSI, PACTIO3HABAHUS U COXPAHEHUS N300paKeHUI U TEKCTa;

Ymeth IIPUMEHSTh COBPEMEHHBIE TEKCTOBBIE PENAKTOPBI U IIPOLIECCOPHI;
UCTOJIb30BAaTh COYETAHUS KIABUII JUISI PEJAKTHPOBaHUSA U (POpPMATUPOBAHHS
JIOKYMEHTOB;
IPUMEHSTH CPEJCTBa (POPMATHPOBAHUS;
CO3/1aBaTh CTPYKTYPUPOBAHHbIE JOKYMEHTBI U JIOKYMEHTBI CIIUSHUS;
CO3/1aBaTh IOKyMEHTHI Ha OCHOBE 1I1a0JI0HOB;
COXPAaHSTh IOKYMEHTHI B pa3IM4HbIX (hopMarTax;
IIPUMEHSATH CPEACTBA COBMECTHOTO PEIaKTUPOBAHMS;
CO3/JaBaTh, HACTPauBaTh, IPUMEHATh CTHUJIM B JIOKYMEHTE C IOMOUIbIO TEKCTOBOIO
Iporeccopa;
U3MEHATH CTPYKTYPY U (POPMY TEKCTOBBIX TOKYMEHTOB;
npeoOpa3oBbIBaTh (opMaTsl M OCYHIECTBISATH IEPEKOMIIOHOBKY JaHHBIX B
TEKCTOBBIX JOKYMEHTAX;
CO3JaBaTh  CJOXKHBIE  MHOIOCTPAHMYHBIE  JIOKYMEHTbl C  IPUMEHEHUEM
UMIIOPTUPOBAHUS M BHEAPEHHS TEKCTOBBIX, TAOIMYHBIX U TpapuuecKux 00BEKTOB U3
pa3HbIX NPOrPAMMHBIX IPHUIIOKEHUI;
paboTaTh C MporpaMMaMy apXUBUPOBAHMUS,
HCIIOJIb30BaTh BCTPOCHHBIE (PYHKIIMH PE3EPBUPOBAHUS B COBPEMEHHBIX TEKCTOBBIX
poleccopax;
MPUMEHSTh CPEICTBA BBOJA rpaprueckoil U TeKCTOBOM MH(OpMaIIHH;

3HaTh mpaBuiia BBOJA, HAOOpa U peIaKTUPOBAHUS TEKCTOBOI MH(pOpMAINH;

UHCTPYMEHTAPHUH W OCOOCHHOCTH COBPEMEHHBIX TEKCTOBBIX PEIAaKTOPOB H
IPOIIECCOPOB;

OCHOBHBIC ITpaBHJIa U Tpe6OBaHI/I$I K CTPYKTYPC JOKYMCHTOB;

npaBuia (GopMaTUPOBAHUS TOKYMEHTOB;

BO3MOXHOCTH HAaCTOJIbHBIX U3JAaTCIIbCKUX CUCTEM,

CpeacTBa COBMECTHOTO PCAAKTHUPOBAHUA

CTaHdapThI q)OpMaTOB MMpeaACTaBJICHUA TCKCTOBBIX U TaOTUYHBIX JOKYMCHTOB,

IIOHATHC BepCI/Iﬁ N COBMCCTUMOCTHU (pOpMaTOB;

IIOHATHUA Hy6J'II/I‘-IHBIX " IPUBATHBIX TOKYMCHTOB,

CITOCOOBI pa6OTBI C JOKYMCHTAaMH B 00JIauHBIX XpaHWJIAIIAax,

OCHOBHBIC CTAaHAAPThI O(i)OpMJ'IeHI/If{ TEKCTOBBIX JOKYMCHTOB;

CTPYKTYPHBIC 2JIEMCHTBI TCKCTOBBIX JTOKYMCHTOB,

BUJbl U HazHaueHUs mepudepuilHbIX YCTPOMCTB, MX YCTPOMCTBO W MPHUHIIHUII
neiicTBusl, MHTepdelchl NOJKIIOUEHHs U IPaBUIa HKCILUTyaTaluH;

CpE€acCTBa CKAaHUPOBAHHWA U paCliO3HaBaHUA TCKCTA,

BUJbI 1 MCTObI OCYHICCTBJICHUS NPpOUCCCa pE3CPBUPOBAHNA JAHHBIX,

BUBI M (hOpPMATHI CPEICTB apXUBUPOBAHUS;
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®opmupyeMble 0011IHe KOMIIETEHI[UN:

Kon HaumenoBanue o01ux KoMIeTeHIMIA

OK 01 | BeiOupats crioco0sl perieHus 3a1ad npodeccnoHanbHON 1eATeIbHOCTH
MIPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM

OK 02 | Hcnonbp30BaTh COBPEMEHHBIE CPEICTBA IOUCKA, AHAJIM3A U UHTEPIIPETaLlun
UH(pOpMaLU, U THPOPMALIMOHHBIE TEXHOJIOTHH U1l BBIITOJIHEHMS 3a1a4
po(hecCHOHATTLHOM e TEIbHOCTH

OK 03 | [ImanupoBaTh U peaan30BbIBaTh COOCTBEHHOE MPOPECCHOHATBHOE U JINYHOCTHOE
pa3BUTHE, PEANPHHUMATEIBCKYIO JESITEILHOCTD B PO ECCUOHATILHOI cdepe,
UCIIOJIb30BaTh 3HAHMS 110 (PHHAHCOBOM I'PAMOTHOCTH B Pa3JIMYHbIX JKH3HECHHBIX
CUTYyalluiIX.

OK 04 | DddexkTruBHO B3aMMOICHCTBOBATH U padOTaTh B KOJUICKTUBE U KOMAaH/IE

OK 05 | OcymiecTBisATh yCTHYIO M IMCbMEHHYI0 KOMMYHHUKAILIMIO HA FOCYIapCTBEHHOM SI3BIKE
Poccuiickoit @enepanuu ¢ yueroMm 0COOEHHOCTENW COLIMATIBHOTO U KYJIbTYPHOI'O
KOHTEKCTa

OK 06 | IIposBiATH rpask1aHCKO-IIATPUOTUYECKYIO MO3ULIUIO, JEMOHCTPUPOBATE OCO3HAHHOE
MOBEJICHHE HA OCHOBE TPAIUIIMOHHBIX OOIIEUEIIOBEUECKUX [IEHHOCTEH, B TOM YHCIIE C
y4E€TOM rapMOHH3ALUN MEXHALUOHAIBHBIX U MEXPEIUTHO3HBIX OTHOLLICHUH,
IIPUMEHATH CTAaHJAPThI AHTUKOPPYILIHOHHOTO TOBEICHUS

OK 07 | ConelicTBOBaTh COXpaHEHHUIO OKPYKAIOILEH CPEJIbl, PECYPCOCOEPEKEHHIO, IPUMEHATh
3HaHUs 00 U3MEHEHUH KJIMMaTa, IPUHLUIIBI O€pEKINBOT0 MPOU3BOACTBA, 3 (PEeKTUBHO
JICCTBOBATH B UPE3BBIYANHBIX CUTYaLUAX

3.2. YueOnasa npaktuka IIM. 01 BBoa, 00paGoTrka TeKCTOBBIX JAaHHBIX M COOpP JAHHBIX €
AHAJIOTOBBIX HOCUTeEJIeH HH(pOpMaLUU

HuddepennrpoBannpiii 3a4eT MO y4eOHOM MPAKTHUKE BBHICTABISETCS C YYETOM KCIEPTHOU OICHKU
mporecca BBINOJHEHHUS U Pe3yJIbTaTOB JEATEIBHOCTH OOYYaIOUIMXCS Ha 3aHATHAX Y4eOHOM
MIPaKTUKU B TIepuoi 00y4yeHus (Mpu MpeabsBICHUN JHEBHUKA IPAKTHUKU U aTTECTAllMOHHOTO JIUCTA
[0 MpPaKTHKE (XapaKTePUCTUKU MPOPECCHOHATIBHON NEATENIbHOCTH O0ydarolierocs Ha ydeOHOU
MIPaKTUKE) C YKa3aHMEM BHJIOB PAa0OT, BBHIMNOJHEHHBIX OOyYarolIMMCS BO BpEMsl MPAaKTUKH, HX
o0beMa, KauecTBa BHIMOIHEHUS.

3.3. IlpousBoacreennas mpakrtuka IIM. 01 Bsoa, 00padoTrka TeKCTOBBIX JaHHBIX H cOOp
JAHHBIX C AHAJIOTOBBIX HOCUTe el HH(popManuu

JuddepeHurpoBaHHbId 3a4eT MO MPOU3BOJCTBEHHOW IpaKTHKE BBICTABISAETCS HA OCHOBAaHUH
OLICHKH PE3YyJbTaTOB JE€ATEIbHOCTU OOYYAIOIIMXCS Ha IMPOU3BOJICTBE BO BpeMsS IMPOXOXKICHUS
MIPOM3BOJICTBEHHON MPAKTUKHU B Mepuoji oOyueHus (Mpu NpeabsBICHUM KOMIUIEKTa JJOKYMEHTOB
M0 MPAaKTHUKE: JHCBHHKA IMPAKTHKH, ATTCCTAIMOHHOI'O JIMCTa II0 IMPAKTHKE, XapaKTCPHUCTHUKU
npoeCCUOHATLHON JIeSITeIbHOCTH OO0YYalolerocss Ha MpakTUKE € yKa3aHHeM BHJIOB padorT,
BBIITOJIHEHHBIX 06y‘-IaIOHH/IMCSI BO BpEMA IpPaKTHUKHU, HUX O6L€Ma, KadyeCTBa BBbIIIOJIHCHUA B
COOTBETCTBUH C TEXHOJIOTHEH MPOLIECCOB HA TPOU3BOJICTBE.
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KpuTepnn 3xcnepTHOil oOlleHKH NPoOLecca BLINOJIHEHNS 3aJaHUS HA y4e0HOIl IpaKTHKe.

Opranuzanus HocnenoBarensnocts | IIpaBuia suyHoii | Boinosnenue | TpeGosanme k | IlpaBuia
£ | pabouero mecra TEXHOJIOTHYeCKUX TUTHEHBI YYeHHYECKUX | Ka4eCTBY NIEL
qE E onepamnui OXpaHbI TPyAa HOpPM
oC BbIPa0OTKH
B cootBercTBUM € Tounoe BeimonHeHue B | TouHoe Ha 100% u KagectBo [TonmHoe
YCTaHOBJIEHHBIMH COOTBETCTBHU C coOuoieHne Oonee MTOJTHOCTBIO col0uoieHne
TpC6OBaHI/I$[MI/I HOpMaTHUBHO- YCTaHOBJICHHBIX COOTBETCTBYCT YCTaHOBJICHHBIX
5 TEXHOJIOTHYECKOU TPaBIII TpeOOBaHUIM MPaBIII
AOKYMCHTalIUECU
Pabouee mecTo Cobmoienne B JlomymeHsr Ha 100% JonymieHst Cobmronenne
OPTaHNU30BaHO COOTBETCTBHH C HEe3HAYNTENIbHEIC HECYIIECTBEHHBI | YCTAHOBIEHHBIX
00y4aroIIMCst TpeOOBaHUAMH HapylIEeHHUS, € OTKJIOHEHHS IIPaBUII C
CaMOCTOSATEIIBHO, HOpPMAaTHUBHO- YCTpaHEHHbIE OT TpeOOBaHUN | HE3HAYUTEIHHBIM
JOIYIICHEI TEXHOJIOTHYECKON o0ydJaromumcest U OTKJIOHCHHUSAMH
4 HECYIIeCTBEHHBIC JOKYMCHTAIIUH, CaMOCTOSATEIEHO
OTKJIOHECHHUS OT AOMYHIECHBL
YCTaHOBJICHHBIX HECyIIeCTBEHHBIC
TpeOoBaHUH, OTKJIOHCHHS,
HCIIPABJICHHBIC UM HCIIPABJICHHBIC
CaMOCTOSITEITEHO oOyJaromumMest
CaMOCTOSTENEHO
JonymieHst CobmoneHue B Cobmronenue Menee 100% | HomymieHst Jonyiens
OTACJIBHBIC COOTBETCTBHUU C YCTaHOBJICHHBIX HC3HAYNTCIIbHBI HC3HAYUTCIIbHBIC
HE3HAYUTEIIbHBIC TpeOOBaHUSIMHU TIPABHII C € OTKJIOHCHHS OLIHOKH
OLIIMOKH, HOPMATHUBHO- HE3HAYUTEITbHBIMH or
3 WCTIPAaBJICHHBIC TIPA | TEXHOJIOTHYECKON OTKJIOHCHHUSIMH YCTaHOBJICHHBIX
IIOMOIIIM MacTepa JOKYMEHTAIIUH C TpeboBaHMIA

HEe3HAYUTETbHBIMU
omuoKamu,

HCIIPaBJICHHBIMHA IIPU

MOMOIIH MacTepa

HomymieHsl rpyobie Hapymena He cobmonenst Homnymeno KagectBo He Jomnyienst
2 OLIHOKH 3HAYUTENIFHOE | COOTBETCTBYET | IpyObIe OMHUOKH,
HEIIOBBINIOJIHE | YCTAHOBJICHHBIM | HE COOIIO/ICHA
HUE TpeOOBaHUSIM HOpMa ToJjauu

OK3aMCHC

4. NMPOLHEAYPA
MOJIYJIIO IIM. 01 Beoa, o0padoTka
HocuTeJiell nHopmanuu

INPOBEJIEHUSA

SABJISAICTCA

IK3AMEHA

o MNPO®ECCHUHOHAJBHOMY

TEKCTOBBIX JAHHBIX U C60p JAHHBIX C AHAJIOI0OBbIX
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MOJIOXKUTCIIbHAA

OIICHKa

OCBOCHUA

4.1. Pe3yabTaThbl 0CBOCHHS MOIY.JIs1, MOJIeKalMe IPOBEPKe HA IK3aMeHe (110 MOAYJII0).

DK3aMeH (110 MOJYJI0) MPOBOJUTCS B BUJE BBIIIOJIHEHUS IPAKTUKO-OPUEHTUPOBAHHOTO 3a[aHMSI.
VYcioBreM MNOJOXKHUTEIBHON aTTecTaluu (B NMPOo(ecCHOHAIBHONW AEATeIbHOCTH OCBOCH) Ha
KBaJIN(DUKAITIOHHOM
npo¢eCCHOHATBHBIX KOMIIETEHIIHI M0 BCEM KOHTPOJIUPYEMBIM ITOKA3aTEIISM.
[Tokxazarenem OCBOEHMsI KOMIETEHUUN (OOBEKTOM OIIEHKH) SIBISIETCS MPOIYKT NEATEIbHOCTH U
IIPOLIECC BBIITOJIHEHUS 3aJaHUSI.
HTorom sk3aMeHa SBISIETCS OJHO3HAYHOE PELICHHE: «BUJA NMPO(ECCHOHANBHOM eATENbHOCTU
OCBOEH Ha OLIEHKY: 5 —OTJIMYHO,4-X0pOLIO, 3- YOBIETBOPUTEIBHOY.
[Ipn oTpuuaTenbHOM 3aKJIIOUEHUU XOTS Obl MO OJHON W3 Mpo(heCCHOHATBHBIX KOMIETEHIIHM
NPUHUMAETCS pelIeHue «BUA MPOPECCHOHATLHOMN 1A TETbHOCTH HE OCBOCH»

BCEX



4.2. 3AJJAHUS NIl TIPOBEJEHUSI MPOMEKYTOYHON ATTECTAIMU
MOJY.JIIO

IHHAKET 9K3AMEHATOPA
IIM.01
MaxkcuManbHOE BpeMs BBITOTHEHUS 3a1anus 2 yaca 00 muH. (60 MuH.)

OIIeHHBaeT cileayrmme HpO(l)CCCI/IOHaJII:HLIe KOMIICTCHI MU :

IIK1.1
IIK 1.2
IIK 1.3
IIK 1.4
I[IK 1.5
IIK 1.6
IIK 1.7

YMmeHus:
3HaHus:
OuenuBaer cieaymomme o0umme KOMIETCHIMH:

Kon HanMeHoBanue 00X KOMIETEHIU A
OK 01 | BeiOupaTh criocoOsI penieHus 3a1a4 npo(ecCHOHaIbHON A TEIBHOCTH
MPUMEHUTEIBHO K PAa3JIMUYHBIM KOHTEKCTaM

OK 02 | Mcnonb30BaTh COBPEMEHHBIE CPEACTBA [TOMCKA, AHATIN3a U UHTEPIIPETALUU
uHpOpManKU, 1 THPOPMALMOHHBIE TEXHOJIOTHH ISl BBITTOJHEHHS 33124
npodeccuoHaIbHOMN e TeITbHOCTH

OK 03 | [ImanupoBaTh U peann30BbIBaTh COOCTBEHHOE MPO(ecCHOHAIBHOE U
JMYHOCTHOE Pa3BUTHE, IPEANPUHIUMATENbCKYIO 1€ATEIHOCTD B
npodeccuoHalIbHON cepe, UCTI0Ib30BaTh 3HAHUS 110 (PUHAHCOBOU
TPaMOTHOCTH B PA3JIMYHBIX JKU3HEHHBIX CUTYaIIUSX.

OK 04 | DdhexTuBHO B3aMMO/ICHCTBOBATh M padOTaTh B KOJJIEKTHBE U KOMaH/IE

OK 05 | OcymiecTBIsATh YCTHYIO M MUChbMEHHYI0 KOMMYHHUKAITUIO Ha
rocyJapCTBEHHOM si3blke Poccuiickoil @enepaliuu ¢ yueToM 0CoOOEHHOCTEN
COLIMAJIBHOTO U KYJIBTYPHOTO KOHTEKCTa

OK 06 | [IposBiATE rpa’kJaHCKO-ITATPUOTHYECKYIO MMO3ULUIO, IEMOHCTPUPOBATH
OCO3HAHHOE MOBE/IEHUE HAa OCHOBE TPAJAMLIMOHHBIX 00IeYeT0BEYECKUX
[IEHHOCTEH, B TOM YHCIIE C YYETOM rapMOHH3AINN MEKHAIIMOHABHBIX U
MEXPETUTUO3HBIX OTHOIIEHUH, TPUMEHSATh CTaHIAPThI
AQHTHKOPPYIIIHOHHOTO TTOBEICHHS

OK 07 | ConeiicTBOBaTh COXpaHEHHIO OKPYKAIOLIEH Cpelibl, pecypcocOepekeHuIo,
NPUMEHSTH 3HaHUS 00 N3MEHEHHH KIIMMATa, IPHHIIUIIBI OEPEKITHBOTO
POU3BOJICTBA, 3(P(PEKTUBHO JAEHCTBOBATH B UPE3BBIYANHBIX CUTYALUIX
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3. TpeboBaHus K OLlEeHKE 3aJaHUSA

3.1 ®opma oLeHKH 32/IAHUS:

['oToBBIM TPOAYKT
3.2 MeToabl OLIEHKU:

9KCHepTHa${ OIICHKA I10 3TAJIOHY OTBE€TA U KPUTCPHUAM Kadu€CTBA r'OTOBOI'O IIPOAYKTA

TpeboBanusi K KaJPOBOMY 00ecIe4YeHUIO OLIEHKH

OLIEHIIIUK

Mactep [10/npenogaBatens ¢ npoduiabHbIM 00pa30BaHHEM

AcCCUCTEHT

Oco0bIX TpeOOBaHMI HET

Ouenka o0MX KOMIETEHUM NMPOM3BOAMTHLCS B Mpolecce BHINOJHEHHS 3aJaHUS H 10
npeacTaBJIeHHOMY nopTdoJino

Koambt nposepsieMbIX | [loxka3atenu ounenku | Kpurepum onenkmn Ounenka
KOMIIeTeHIM i pe3yJbTara Ha/ner
OK 1. IlonuMate CynHocTh 1 I'pamoTsl, OGnaromapHOCTH,
COLIMATIbHYIO 3HaYMMOCTb | Pe3ynbTarhl yyacTus B | JUILIOMBI, CEPTUDUKATHI
cBoel Oymymieil mpodeccuu, | MEpOTIPUATHIX OT3bI1BBl paboTomareneil c
IIPOSIBIIATH K Hell | mpodeccroHabHON MECT IIPOU3BOJCTBEHHOMN
YCTOWUYMBBIN UHTEPEC HaIIPaBJICHHOCTHU [IPAKTUKU
OK 2. OpranusoBbsiBath | CBOEBPEMEHHOCTh Cobmroienue MpaBUII
COOCTBEHHYIO JESTENbHOCTD, | BHIIOJHEHUS 3aJaHUM. | JMYHON T'MTHEHbI
ucxond U3 uenu u crnocobos | KauectBo Opranmzauus  pabouero
ee JIOCTUXKEHUS, | BBIITOJIHEHHBIX MecTa
OIIPEACIEHHBIX 3aJaHuM. CoOmronenue TEXHUKU
PYKOBOAUTENIEM CooTtBercTBHE 0€301acHOCTH, CaHUTapUH
BBITIOJTHEHHBIX Y TUTHUEHBI
B cooTBeTcTBUU ¢ PI'OC 3a1aHUI 3aaHHbIM | PanimonanbsHOe
YCIIOBUSIM U | coON0IeHnE JUMUTA
PEKOMEHIallusAM BPEMEHH Ha BBINOJIHEHUE
PYKOBOIMTENSA IO MX | 3aJaHus
BBITNIOJTHEHHUIO.
OK 3. Awnammsuposats | Koppekuus CoOxironenue  anroputma
pabouyro CUTYallUIO, | Pe3yJbTaTOB pabOThl B | TEXHOJIOTMUECKUX
OCYIIECTBIIATh TEKYUIMH H | Ipolecce ornepaunuit
UTOTOBBIA KOHTPOJIb, OLIEHKY | CAaMOCTOSITENbHON
U KOPPEKLHUIO0 COOCTBEHHOH | IEATEIbHOCTH.
JeSITeJIbHOCTH, HecTH | OTBETCTBEHHOCTh 32
OTBETCTBEHHOCTh 3a | pe3yJIbTaThl CBOEH
pe3ynbTaThl CBOEH paboThI paboThI

4.3.0IEHKA OCBOEHHMS IMMPO®ECCUOHAJIBHBIX U OBIIUX KOMIETEHIIUA

YEPE3 IOPT®OJINO.

IMoprdoamno cMeIaHHOT0 THUIIA
Copnepxxanne u odopmiieHHEe MOPTHOINO JIOMHKHO OBITH B COOTBETCTBHM C IIOJIOKEHHEM O
noptdonno, odydaromuxcs OV.

IMoaroroBka u npeacras/jieHue NOPTEOJINO:
IIpoBepsiemble pe3yabTaThl O0yYeHUSI: 0C6O€HUE NPOPECCUOHATbHBIX KOMHEMEHUUN U
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00uux KomnemeHnyuil

OcHoBHBbIE TPeOOBaAHUS

Tpeobosanusn k cmpykmype u oghopmiaenuto nopmeonuo:

[Toprdhonuo nomkHO ObITH 0opMiIeHO B cooTBeTCTBUH ¢ [lonoxenuem o noprdonro OV.
Coneprxanue mopTQOINO ISl OLICHUBAHUS 110 BULY JCSITEIbHOCTH:

1. JIoKyMeHTBI, MOATBEPKIAIOLINE yyacThe OoOydarollerocss B KOHKypcax Mpo¢ecCHOHaIbHOIO
MacTepcTBa (TpaMoThI, JUIIOMBI, OJIar0apHOCTH).

2. Marepuanbl, MOATOTOBICHHBIE B TIpolecce Y4eOHOH NeATeNbHOCTH (ayIUTOPHOM,
BHEAyJIMTOPHOM, B TOM uuciie ¢ ucnoiaszoBanuemM MKT): TBopueckue paboThl (BBIOOPOUHO).

3. JIokyMeHTbI, MOATBEPXKAAIOIIME YydacTHe OOYy4arolerocss B CEMUHapax, KOH(EepeHIHsX,
MacTep-Kilaccax Ha Pa3IMdHOM YpOBHE (TPaMOTHI, TUIUIOMBI, OJIaroJapHOCTH).

4.014eTbl, GOTOOTYETHI.

5. Marepuaibl, MOATBEp)KIAIOIINE IMOCEUICHHE MPO()ECCHOHANBHBIX BBICTABOK U KOHKYPCOB
(oTyeTsl, HOTOOTUETHI).

6. O13BIBBI paboTOaTENCH C MECT TPOU3BOICTBEHHOM MPAKTHKH.

7. Konust mpUIUCHOTO CBUAETENbCTBA (7151 FOHOIIICH ).

8. JlokyMeHTHI, MOATBEPKIAIOIIME YYacTHe OOydaromerocs B BOCHHBIX cOOpax, BOEHHO-
NAaTPUOTHYECKUX U CIHOPTHUBHBIX MEPONPUITUAX (TPaMOTHI, TUIUIOMBI, OJIaroJapHOCTH).
DOTOOTUETHI

Tpeobosanusn k npeocmaenenuro (3augume) nopmgoauo:

Onenka nopThoIMo MOXKET MPOBOJUTCS KaK Ha dK3aMeHEe KBaNU(UKAIMOHHOM, TaK U JI0
HETO — 110 COTJIACOBAHUIO C 9K3aMEHATOPOM (IKCIIEepTOM). 3auTa mopT(oIro MpoBOAUTCS B TOM
clly4ae, eciM y OSK3aMeHaTopa BO3HUKHYT BOMPOCH K OOydaromiemycs IO COJIEePKaHUIO
nOpTQOIHNO IS OIICHKH BCeX MPOPECCHOHATBHBIX U O0IINX KOMIIETECHIIUH.
OnenuBanue nmopThoMo MOKET MPOBOJUTHCH, KaK BO BpeMs SK3aMeHa, Tak U 10 Hero. Ha
9K3aMEH IPEICTaBIAETCS OPTPOIHO.

44.UTOT'OBASI OHEHKA YPOBHA OCBOEHHMSI ITPO®PECCHOHAJIBHBIX H
OobIIX KOMIIETEHIIMU, 3BHAHUU U YMEHHWM 110 IIK.

IToaroroB/1eHHBIH NPOAYKT/OCYIIECTBJICHHBIN NMPOLECC:

Kpurepun onenkn

0- kpuTepuii OTCyTCTBYET

OcBoeHHBIE 3HAHUSA

1- xputepuil NpUCYTCTBYET YACTUYHO

2— KpUTEpUi IPUCYTCTBYET B TIOJTHOM 00beMe

npaBuiia BBOJIA, Habopa u
pelaKTUPOBAHMS TEKCTOBOM
nH(pOpMalnu;

UHCTPYMEHTapuih U OCOOEHHOCTH
COBPEMEHHBIX TEKCTOBBIX PEIAKTOPOB U
MIPOIIECCOPOB;

OCHOBHBbIE TMpaBWiIa U TpeOOBaHUS K
CTPYKTYp€E J1OKYMEHTOB;

IIpaBuJIa dbopmaTupoBaHUs
JIOKYMEHTOB;
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BO3MOXHOCTH HaCTOJBbHBIX
N30aTCIIbCKUX CUCTEM,

cpencTaa COBMECTHOI'O
peOaKTUPOBAHUS,

CTaHIapThl (OPMATOB TPEICTABICHUS
TEKCTOBBIX U TAOJIHYHBIX JOKYMEHTOB;

HOHSITHE BEPCHH W COBMECTUMOCTH
¢dbopmaros;

MOHATUSA TYOJUYHBIX M TPUBATHBIX
JIOKYMEHTOB;

crocoObl  paboOTHl ¢ JAOKYMEHTaMH B
00JTaYHBIX XPAHUIHIIAX;

OCHOBHBIC CTaHAapThl OCI)OpMJ'IeHI/IH
TCKCTOBBIX JOKYMCHTOB,

CTPYKTYPHBIE  3JIEMEHTBI  TEKCTOBBIX
JIOKYMEHTOB;

BUIBl W Ha3HAYCHUs TepU(PEPUITHBIX
YCTPOMCTB, UX YCTPOWCTBO W IIPUHLIMII
JeicTBUsl, WHTEP(EHCH MOAKIIOYCHHUS
Y IPAaBHJIA DKCIUTYaTallMH;

cpeacrBa CKaHHUpPOBaHUMA u
PaCIIO3HABaHUA TCKCTA,

BUABI W  METOJBl  OCYILIECTBJICHUSA
MpOoIIecca pe3ePBUPOBAHNS JAHHBIX;

BU/IBI U (dbopmatsl CPEICTB
apXMBUPOBAHUS;

OcBoeHHbIC yMEHHS

Kpurepum ouenkn

0- xpuTepHii OTCYTCTBYET

1- kpuTepuil IpUCyTCTBYET YaCTUYHO

2— KpuTepuil MPUCYTCTBYET B OJIHOM 00beMe

NPUMEHSATh COBPEMEHHBIE TEKCTOBBIE
PEIAKTOPBI U TPOIECCOPHI;

HCIIOJIB30BAaTh COYETAHUS KJIABMII JIS
penakTupoBaHus U (opMaTHpOBaHUsA
JIOKYMEHTOB;

MIPUMEHSITH CpeicTBa (POPMAaTUPOBAHNUS;

CO3/1aBaTh CTPYKTYPHUPOBaHHbIE
JIOKYMEHTBI U JOKYMEHTHI CIUSHUS;

CO3/1aBaTh JIOKYMEHTHI Ha OCHOBE
mabI0HOB;

COXpaHATh JIOKYMEHTHI B Pa3IUYHBIX
¢dbopmarax;
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MPUMEHSTh  CPEACTBA  COBMECTHOIO
pEeAaKTHPOBAHUS;

CO31aBaTb, HACTpauBaTb, IIPHUMCHATDH
CTWJIM B JOKYMCHTC C IIOMOIIBIO
TEKCTOBOI'O ITpoLECccopa,

U3MEHATh  CTPYKTYpy H  dopmy
TEKCTOBBIX JOKYMEHTOB;

peoOpa3oBHIBATH (dbopmatbl u
OCYILECTBIISATh HEPEKOMITOHOBKY
AAaHHBIX B TCKCTOBBIX NOKYMCHTAX;

CO3/1aBaTh CJIOKHbIE MHOIOCTPaHUYHbBIE
JOKYMEHTBI c IIPUMEHEHUEM
UMIIOPTUPOBAHUS " BHEJPEHUS
TEKCTOBBIX, TAOMUYHBIX U TpauuecKux
O00BEKTOB M3 pa3HBIX MPOrpaMMHBIX
IIPUJIOKEHUH;

paboTaTh C nmporpamMmamu
apXUBUPOBAHMUS;

UCIIOJIb30BAaTh BCTPOCHHBIE (PYHKIIMH
pE3EpPBUPOBAHUSI B COBPEMEHHBIX
TEKCTOBBIX IIPOLECCOPax;

MIPUMEHSITh CpencTBa BBOJIA
rpadguyeckoit u TEKCTOBOM
nH(popManuu;
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5. MHO®OPMAIIMOHHOE OBECIHEYEHME OBYUEHUS 11O JTUCHUITJIMHE
1 OcHOBHEBIE TEYATHBIE U3aHUA

1. Muxeesa, E. B. UHpopMannoHHbIe TEXHOIOTUU B TPO(PECCHOHATBHOMN EATEIIHOCTH:
yuebHuk ais cryaentoB yupexaenuit CI1O / E. B. Muxeesa, O. U. TuroBa. — 5-¢ u3a., ucnp. —
MockBa : Akanemus, 2021. —416 ¢

2. Muxeesa, E.B. [IpakTukym 1o HHGOpPMAIIMOHHBIM TEXHOJOTHUSIM B IPO(HeCCHOHATBHOMN
JeATEeLHOCTH: yueb. mocobue misa cryaeHToB yupexaenmit CIIO / E. B. MuxeeBa, O. U.
TutoBa. — 5-e u3 ., ucnp. — Mocksa : Akanemus, 2021. — 288 c.

2 OCHOBHBIE 3JIeKTPOHHbIE H31aHUSA
1. bermam B.JO. HWHopManmoHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUH:  y4eOHO-

metogudeckoe mocodbue mns CIIO / bemam B.JO., CanmaeBa A.A. — CaparoB, Mocksa:
[TpodobpazoBanue, Ait [lm Ap Menua, 2021. — 72 ¢. — ISBN 978-5-4488-1363-4, 978-5-
4497-1401-5. —  Texkct: oanekrponneni // IPR SMART: [caiit]. — URL:

https://www.iprbookshop.ru/111182.html

2. Camyiinos, C. B. Muadopmarmonnsie TexHomoruu. OcHoBbl pabotel B MS Word u
Excel : yaebnoe mocooue s CIIO / C. B. Camyiinos, C. B. CamyitioBa. — CaparoB, MockBa:
[TpodobpazoBanue, Ait [lm Ap Menua, 2023. — 96 ¢. — ISBN 978-5-4488-1585-0, 978-5-
4497-1972-0. — Texct: snexrponnsiii // LudpoBoit obpazosarensublii pecypc IPR SMART:
[caiiT]. — URL.: https://www.iprbookshop.ru/126617.html

3. bypnaesa, D. I'. O6paboTka u npencrasineHue qanabix B MS Excel : yaebHOe mocobue
st crio / 3. I'. Bypnaesa, C. H. Jleopa. — 2-e u3na., ctep. — Caunkr-IletepOypr : Jlans, 2022. —
156 c¢. — ISBN 978-5-8114-8951-0. — TekcT : »3yeKTpoHHBIN // JlaHb : 3JIE€KTPOHHO-
oubnuoreynas cucrema. — URL: https://e.lanbook.com/book/185903

4. TpymkoB, A. C. Crarucrtuyeckas oOpaborka uHpopmanuu. OCHOBBI TEOPUU U

KOMITbIOTEPHBII MPAaKTUKYM : yueOHoe nocodue ans cno / A. C. TpymkoB. — 2-e u3n., crep. —
Cankr-IlerepOypr : Jlawp, 2021. — 152 c¢. — ISBN 978-5-8114-6785-3. — Tekcr :
AIIEKTPOHHBIH // Jlanb : 3JIEKTPOHHO-OUOINOTEeYHAs CUCTEMA. — URL:

https://e.lanbook.com/book/152664

5. Xypasnes, A. E. Indopmatuka. [Ipaktuxym B cpene Microsoft Office 2016/2019 / A.
E. XKypaneB. — 4-e u3n., crep. — Cankr-IlerepOypr : Jlanb, 2023. — 124 c¢. — ISBN 978-5-
507-45697-0. — TekcT : »nekTpoHHbIH // JIaHb : 3ekTpoHHO-0MOnHnoTeuHas cucrema. — URL:
https://e.lanbook.com/book/279833

3 JlonoJiHUTeIbHbIEe HCTOYHMKH

1. T'pomeB A.C. OcHOBBI paboThl ¢ 6a3aMu JAaHHBIX: yuyeOHoe mocobue mia CIIO /
I'pomieB A.C. — Caparos: [IpodoGpa3zoBanue, 2021. — 255 ¢. — ISBN 978-5-4488-1006-0. —
Texkct: anexktponnslii // IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/102199.html
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